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PROFESSIONAL VACANCIES

San Francisco Public Library
Position:

Chinese Language Cataloger (FT 3630)

Responsibilities:

Under general supervision: prepares original bibliographic records
and copy cataloging for books and sound recordings, prepares
bibliographic records with line-by-line pairing in romanized and
vernacular Chinese characters in accordance with AACR2R and
OCLC/MARC tagging conventions, assigns classification number
from the 20th edition of the Dewey Decimal Classification
schedules for all nonfiction Chinese-language materials, and assigns
Library of Congress subject headings to the cataloged record.

Qualifications:

Minimum qualifications: possession of a Masters of Library
Science degree or fifth-year baccalaureate degree from a library
school accredited by the American Library Association, a minimum
of a diploma from a Chinese high school or its equivalent (reads
Chinese facilely), two years' experience cataloging Chineselanguage materials, ability to transliterate using Wade-Giles and
pinyin methods of romanization, and speaks Mandarin Chinese
fluently.

Application:

Contact:

Emily Boyles, Manager
Catalog Department
San Francisco Public Library
Civic Center
San Francisco, CA 94102
Telephone: 415-557-4305
or email the Chief of Technical Services, Nancy Musser at:
nancym@class.org

University of Pittsburgh East Asian Library
Position:

Head, East Asian Library

Responsibilities:

Under the general direction of the Assistant Director for Collec
tions Management, this position is responsible for the administra
tion of the staff, services, and collections of the East Asian Library.
Responsibilities include: hiring and supervising its staff; managing
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its operating budget; interpreting general University Library System
policies as they relate to the East Asian Library; providing
reference services and research assistance to the library's clientele;
and serving as a central liaison with both University Library System
librarians and with faculty, visiting scholars, and students. Repre
sents the library in local, national, and international library and
scholarly activities as well as on Library, University, and other
committees as appropriate. Provides general coordination of the
library's East Asian collections, in conjunction and in cooperation
with two bibliographers. Plans for the move of the East Asian
Library to another building. Participates in the preparation of
proposals for external funding for special projects. Responsible for
making the library's efforts visible locally, nationally, and interna
tionally.
Qualifications:

ALA-accredited MLS (or recognized equivalent) and an advanced
research degree in an appropriate field (preferably a Ph.D. in the
social sciences or the humanities with an East Asian emphasis).
Fluency in either Chinese, Japanese, or Korean (additional working
knowledge of the other languages is preferred). Ability to commu
nicate effectively and work with faculty, students, and library staff
of diverse cultural backgrounds; good oral and written communica
tion skills, including the demonstrated ability to write successful
grant proposals; experience working with East Asian materials in
a research library and at least six years of progressively responsible
professional experience, including supervisory activities; knowledge
of current bibliographic control systems and general knowledge of
computer applications in libraries; experience with CJK biblio
graphic systems and with various electronic resources, including the
Internet.

Salary:

Commensurate with qualifications and experience, minimum
$35,000.

Application:

To apply submit letter of application, current resume, and the
names, addresses, and phone numbers of three references to:
William Gentz, Personnel Librarian, 271 Hillman Library, Universi
ty of Pittsburgh, Pittsburgh, PA 15260. Position is open until filled.

The University of Pittsburgh is an affirmative action, equal opportunity employer.
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East Asian Law Bibliographer
Under the general direction of the Cataloguing Services Librarian,
the Bibliographer for East Asian Law has primary responsibility for
building and organizing Harvard Law Library's collections of
materials on Chinese, Japanese, and Korean law. Selection of
materials for the East Asian collections takes place under the
direction of the Associate Library for Collection Services.
Specific responsibilities include: selecting new and retrospective
materials on Chinese, Japanese, and Korean law in the vernacular
and in western languages; analyzing current and retrospective
collection strengths and making recommendations for programmatic
change in the collections; assisting with ordering, processing, and
receipt of foreign language materials; cataloging Chinese, Japanese,
and Korean monographs and serial using AACR2, Library of
Congress subject headings, the LC and local classification systems,
and RLIN; contributing authority information to HOLLIS authority
file via NACO; working with Acquisitions and Serials Librarians
regarding processing materials and with bibliographers and other
Library staff on collection development; serving on Selection
Committee for Foreign and International Law and other Library
and University-wide committees as needed; supervising staff on
processing operations; serving as primary liaison with the East
Asian Studies Program, Harvard-Yenching Library, and other East
Asian Library institutions and organizations.
MLS from an AA-accredited library school; fluent reading knowl
edge of Japanese and working knowledge of Chinese and Korean
languages is required. Knowledge of East Asian law and a
minimum of three years' professional library experience preferred.
Excellent written and spoken command of the English language
required. Adaptable work style and personal effectiveness in a
complex and changing administrative environment required.
Hiring range: $37,000 - $50,000.
Please send cover letter, resume, and the names of three referenc
es to:
Harry S. Martin III, Director
Harvard Law Library
Langdell Hall 307
1545 Mass Avenue
Cambridge, MA 02138
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